
The Administrator’s View of a 
Staff Profile Page



Information line shows 
name, Evaluation year 

and Rubric

Information about Staff 
member – Location, 

Evaluators, Evaluation  
Group and last login



Click here to start a new 
Observation

If allowed, 
click here to 
Request an 

Outside 
Evaluator List of observations 

and their status



Indicates type of 
Observation – Short 

or Extended

Shows 
number and 

types of 
indicator 

levels 
observed

Indicates 
Observation has 

been viewed

Indicates 
Observation has 
not been viewed



Click here to create a new walk-
through, view previous or view 
a summary of all walk-throughs

Click here to create 
or view Finalization



To create or view existing 
artifacts – click here

To create or view 
existing Professional 
Development Tasks –

click here



To view, approve, or request 
changes to Class Learning 
Objectives and/or Targeted 

Learning Objectives – Click here

To view, approve or 
request changes to 

Admin Forms –
Click here

To view, approve, 
or request 

changes to Goals 
– Click here



To create, view and 
approve Test Forms –

Click here

To create, assign, approve 
and request changes to 

Professional Growth Plan–
Click here


