
Approving Teacher Created 
Artifacts 



See when new artifacts have been 
added (email will also be sent)



Red box appears under Artifact. Click 
on View Artifact 



Staff Artifact Page

Loaded 
by Staff 
member

Levels 
are not 
marked 

Click on 
name of 
artifact



Edit the Artifact



Competencies Marked by Staff Member

These are the 
competencies marked by 
the staff member



Mark Levels of Competencies

Marking levels puts box around 
indicator within the rubric and 
puts code within the scripting box

Save , send, 
and convert 

to admin 
artifact



Levels show in Artifact List



Artifact levels show in rubric as an A



Click on bubble to see all areas artifact 
was marked


