
Creating an Observation
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Click Start New 
Observation
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Select short or 
extended 

observation
Start 
timer

A time stamp 
will appear 
when you 

start 
scripting.
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Click Save Evaluation 
When Done in Classroom

Enter your Scripting (Evidence) when 
in Classroom
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Edit Observation to Start Mapping 
Indicators

After Clicking Save Observation on 
Previous Screen – Review Page
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Mapping Indicators 
to Evidence

Dots show 
historical data 

collected by ALL 
evaluators

Two Types of Marks 
(Final and Preliminary)

Solid = Final
Outline = Preliminary 



1/21/18 Footer Title 7

Enter date and time of 
Post-Observation 

Conference, then click 
record

When observation is 
complete, click to 
allow staff to see 

observation 
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After Post-Observation 
conference, click here to 
complete and close the 

observation



For information on using Preliminary 
versus Final marks, please see the 
support document:  Using 
Preliminary Marks.


