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 Introduction 

The mission of Washtenaw Intermediate School District is to promote the continuous 
improvement of achievement for every student while providing high-quality service to our 
customers through leadership, innovation, and collaboration. 

The purpose of this guidance manual is to assist all stakeholders (students, teachers, families, 
agencies and other school personnel) in the development and implementation of a quality post-
secondary transition individualized education plan (IEP) for every student that is 16 years of age 
or will be 16 during that IEP year. 

A transition IEP will: 

1. Meet students’ needs,

2. Outline an implementation of plan to address those needs,

3. Result in improved post-secondary transition outcomes that will prepare students
to achieve their postsecondary goals.

This manual will assist you self-monitoring your IEPs for State Performance Plan Indicator 
B-13 compliance.

‘Quality’ vs. ‘Compliance’

A Compliant Transition IEP: Meets the minimum requirements of Michigan Department of 
Education (MDE) SPP Indicator B-13. 

A Quality Transition IEP: Provides more in-depth focus on the student’s unique needs, 
interests, and skills, to obtain his/her postsecondary goals while meeting the requirements of 
MDE SPP Indicator B-13. 

How to Use the Post-Secondary Transition Manual 

1. At the top of each page, there is a question that aligns with MDE SPP B13 checklist.

2. Following each MDE SPP B13 question is a guiding question which allows you to do a
reference check for missed documentation.

3. Next, you are provided with examples of what quality vs. compliant and non-compliant
responses look like.

4. Finally, some pages will have screen shots of the IEP page documenting where specific
information should go, examples of transition activities or reminders that align with the
indicator questions.



 

 

 

 
  

 
 

 

 

 

 
 

 

   
  

 
 

  
  

  
  
  

 
 

 

   
  

  
 
 

  

  
  

  
 
 
 
 

 
 
 
 
 
 

        
  

Q1. Is there evidence that the student was invited to the IEP Team meeting 
where transition services were discussed? 

Guiding Questions 

• Is the student’s name listed on the Invitation to Attend the Individualized Education Program
Team (IEPT) meeting?

Quality Transition IEP 

• The student’s name is listed as
a participant on the Invitation
to Attend the IEPT meeting.

Compliant 

• The student’s name is listed on
the Invitation to Attend the
IEPT meeting.

Non-compliant Transition IEP 

• The student’s name is not
documented on the Invitation
to Attend the IEPT meeting.

Keep in Mind Keep in Mind 

If IEP date changes due to snow days, When stating the purpose of the IEP, 
cancellations, etc., a new invite must be sure to include “Transition IEP” 
be created with new date and time with under “other”. 
student’s name listed. 



 

 

  

 

 
 
 

 

 
  

  
   

  
 

  
   

  
 

 
 

 
 

 
 

 
   

  
 

  
      

 
    

   
 

 
 

 

 
 

  
  

 
 
  

 
  

 

       
     Guiding Questions

Q2. Is there documentation of prior written consent of the parent or student, 
who has reached age of majority, to invite an outside agency? 

Guided Questions 

• Will an outside agency be providing
or paying for services during this
current IEP school year?

• If yes, is the consent signed and
dated by the parent/guardian/student
(who has reached age of majority)
prior to the IEP invitation date?

• If no, be sure to:
• Document attempts
• Make sure the agency is

not mentioned as
providing services.

• Indicate no services
needed.

Quality/Compliant Transition IEP 
• Consent to Invite Community

Agencies to an IEPT Meeting form
is signed and dated prior to the IEP
invitation date.

• The form must be signed by the
parent/guardian/student who has
reached the age of majority.

• The signed Consent Form must
be uploaded into PSSP.

Non-Compliant Transition IEP 

• Adult service agencies are present at the
IEPT meeting without prior consent
from the parent/guardian/student who
has reached age of majority.

• There is documentation of transition
services/activities assigned to be
implemented by an agency, but they
were not invited to the IEPT meeting.

Consent and Inviting Participating Agencies 
Video 

https://www.screencast.com/t/iq9CQysDXvoX


 

 

 
 

 
 

 
 

 
    

   

     
 

 

 

 
  

 

 

 
 

 
     

    

 
 

 
    

    
  

  

 
    

  
  

  
  

  
 

 
 

 
 

 
 

  

 
 

   
  

  
  
  

 

      
      

         

Q3. Is there documentation that, if appropriate, a representative of any 
participating agency (that is likely to be responsible for providing or paying for 
transition services) was invited prior to the IEP Team meeting? 

Guiding Questions 
• Upon receiving consent by the parent/guardian/student who has reached the age of majority, how did

you notify the agency of their invitation to attend an IEPT meeting?

Quality Transition IEP 

• Documentation on the Invitation to Attend the Individualized
Education Program Team Meeting contains the name of the outside
agency personnel invited to the IEP team meeting.

• Proof of how the document was delivered is uploaded into PSSP as
an attachment.

Keep in Mind 

Google invite, outlook invite can 
suffice, invitation must be dated 
and sent out prior to IEP date. 

Non-compliant Transition IEP 
• Consent was provided, however, there is

no documentation of an invitation or
mode of delivery of the invitation to the
outside agency.

Compliant 
• Documentation of an invitation to an outside

agency that is likely to provide or pay for
transition services was sent prior to the IEP
team meeting.

√ 
√ 

*If agency does not show, just indicate as following: 
MRS was invited, but did not attend

8/31/2021 

Consent and Inviting 
Participating 
Agencies Video 

Keep in Mind 
Districts MUST indicate and 

• Text, or verbal invitation, i.e., a
conversation, phone call or text is not
compliant.

upload proof of how the outside 
agency was invited to an IEPT 
meeting upon receiving consent 
from parent/guardian/student 
who has reached age of 
majority consent. 

https://www.screencast.com/t/iq9CQysDXvoX


 

 

     
 

 
 
 
 
 
 

 

   
   

 
   

 
 

  
  

   
 

   
  

   
   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   

  
 

 

   
  

      
  

          
           

                
  

  
 

 
    

   

Q4. Is there documentation that postsecondary goals were based on age-
appropriate assessment(s)? 

Guiding Questions 

• Is the transition assessment(s) data source named
(a student or parent interview alone is not
sufficient)?

• Did the student/parent/guardian complete a
transition assessment(s) that addresses the
postsecondary goal areas of employment,
education, training and independent living where
appropriate?

• Does the transition assessment summary include
input from the student and parent(s)/guardian?

• Have you documented the name(s) of the
assessment(s)?

• Was the assessment(s) administered and dated
prior to the IEPT meeting date?

• Is the assessment(s) updated annually?
• Is the assessment(s) age-appropriate?
• Have you summarized the assessment results, including

information about the student’s strengths, preferences,
interests, and needs?

*For a variety of transition assessments, visit the
WISD Transition Assessment Library online or
Appendix 2  for a link. 

Quality Transition IEP 

• At least 1 or more age-appropriate assessment(s) given to address postsecondary employment,
education, training and independent living.

• The transition assessment must include the name of the assessment, the date given that is prior to
IEP date and a summary of the results.

• Transition assessment summary should address individualized student needs, strengths, interests
and preferences that match the student’s postsecondary “Student will” goal/vision statements.

• Transition assessments should tell a rich “story” about the student that leads to the development
of measurable post-secondary goals, course of study, transition services, annual IEP goals that
align with the post-secondary goals, and agency linkages.

https://www.washtenawisd.org/our-services/special-education-services/transition-services/transition-library/


 

 

 
 

 

 
    
      
   

  
      
     

  
       

  
 

 
 
 

 
 
 
 
 
 
 
 
 
 

 

             
  

   
     

     
 

       
    

 

Q4. Is there documentation that postsecondary goals were based on age-
appropriate assessment(s)? 

Compliant 
• Transition assessment(s) data source was named.

• Transition assessment(s) must be dated and completed prior to the IEP.
• The assessment given is individualized and based on the student’s needs, career interests and/or

current postsecondary goals.
• All assessments are available for review in either the student records or school files.
• Results of the assessments demonstrate a clear connection to measurable postsecondary goals,

transition services, course of study, and annual goals.
• Results are documented in the PLAAFP in the IEP along with the name of the assessment used

and the date the assessment was given or reviewed.

Non-compliant Transition IEP 

• The transition IEP does not include an assessment that addresses postsecondary employment,
education, training, and/or independent living.

• The transition IEP does not list the date the assessment was given or the assessment date was on
the same day as the IEP or the assessment date was longer than one year of the current IEP.

• The transition IEP lists the dates of an assessment but does not include the name of the
assessment.



 

 

 
 
 
 

 

      
     

 
    
   

  
    

 
    

       
   

    

 

    
    
     

  
    
    
    

 
 
 
 
 
 
 
 
 
 

 

   
   
    

     

     

  Q5. Does the IEP include appropriate measurable postsecondary goals in the 
areas of training, education, employment and where appropriate, 
independent living?  

Guiding Questions 
• Is the postsecondary goal measurable containing “Student will” or “Student is going to” statements?
• Does the goal occur after the student graduates/transitions from K-12 and young adult programs if

applicable?
• Is the goal based on the student’s strengths, preferences, interests, and needs?
• Does the postsecondary goal statement align with the information acquired through the age-

appropriate transition assessment results?
• Is there a goal written for training, education, employment and independent living?

Quality / Compliant Transition IEP 

• The postsecondary goal must be written in terms of what will occur after the student completes
K-12 and young adult programs if applicable.

• There are transition services/activities identified for each postsecondary goal.

Quality-Examples 

• Joe will work full-time at a garage as a mechanic. (employment)
• Sally will complete her degree and work full-time in the nursing field. (education)
• Tim will obtain on-the-job training from his employer with supports from his supported- employment

provider. (employment)
• John will enroll in college. (education)
• Bill will receive on-the-job training. (training)
• Sara will live independently with support. (independent living)

Non-Compliant Examples 

• Amanda will possibly work part-time with supports.
• Jasmine is considering college.
• Susan will maybe go to a trade school or Washtenaw Community College.

• Sam will attend Washtenaw Intermediate School District Young Adult Program next school year.

• Amy does not know what she wants to be when she graduates from school.



 

 

 

 
 

 

   
 

  
    

 

 

  
 

     
 

 

    
    
  

   
 

 

               
 

   
 
   

     
  

Q6. Are the postsecondary goals updated annually? 

Guiding Questions 

• Is there evidence that the IEP team discussed/updated the student’s post-secondary goals for
education, training, employment and independent living skills where appropriate were reviewed
and updated annually?

• Is this current IEP a timely IEP?

Quality Transition IEP 

• If the previous year’s post-secondary goals have not changed, review goals annually and
adjust accordingly

• Although not required, a goal for independent living skills should be considered for all students.

Compliant 

• Post-secondary goals must be updated annually.
• The current IEP must be timely.
• The post-secondary goals must address education, training, employment and independent living

where appropriate after K-12 or young adult program if applicable.

Non-Compliant Transition IEP 

• There is no documentation that post-secondary goals were reviewed and updated on an annual
basis.

• IEP is not current or updated annually.



 

 

 

  
 

  
  

   
 

 
 
 

 

     
 

       
     

 
 

   
   
    
     
    
    

      
 

 

   
    
   
    
   
    
  

  
 

  

    
 

 

       
  

 

  
    

 

 
 

  
  

Q7. Does the IEP include transition services that will reasonably enable the 
student to meet his or her postsecondary goals? 

Guiding Questions 

• Are services and activities aligned with postsecondary employment, education/training, and independent
living goals?

• Do the services/activities help the student identify, move toward, or refine their postsecondary goals?
• Does the school share responsibility for provision and implementation of services and activities?

Quality Transition IEP-Examples 

• Enroll in SAT prep class and complete SAT.
• Enroll in Personal Finance class.
• Interview military branch officers
• Use self-advocacy skills to contact disability services at desired college.
• Volunteer at Habitat for Humanity to gain experience working in a social service environment.
• With support from pre-ETS job coach, Joe will practice the work ethic, responsibility, and social skills he

learned in his career orientation class during his work experiences in the community.

Compliant-Examples 

• Attend college night.
• Attend transition fair/career fair.
• Visit colleges.
• Participate in job shadowing.
• Learn to use public transportation to and from a job site.
• Learn and practice banking skills.
• Learn about local providers that support employment, education, and training through attending a

transition fair/career fair.

Non-Compliant Transition IEP 

• There are no documented transition services for identified areas of need.

Keep in Mind 

Transition services is the “action plan” or 
“steps” that help the student reach his or 
her postsecondary goals. 

When developing transition services, 
consider the need for intentional 
instruction in a variety of areas, such as 
social skills and networking supports. 

Keep in Mind… 

Transition services and activities must occur 
within the effective dates of the IEP. 

Students and families cannot be 
responsible for all services and activities. 

You must include an explanation of the 
service. 



 

 

 
 

 
 

  

       
  

   
    

 

 

 
   

 
   

 

 

      
    

  
   

    
 

 

   
  

 
 

     
  

Q8. Does the IEP include courses of study that will reasonably enable the 
student to meet his or her postsecondary goals? 

Guiding Questions 

• Does the IEP include a course of study that includes current courses that align with the
student’s post-secondary goals?

• Is the student working towards a Certificate of Completion or Michigan Merit Curriculum?
• Does the student have a Personal Curriculum and are the courses listed on file with thedistrict?

Quality Transition IEP 

• The IEP identifies the specific diploma type. Listing specific courses/electives that assist the
student in being prepared upon graduation to achieve the postsecondary goals.

• The IEP team considers the entry requirements of postsecondary educational programs, training
or employment to ensure the student is on track to meeting the entry-level requirements.

Compliant 

• The IEP addresses the course the student needs to take to reach his or her post-school goals.
• The course of study is a multi-year description of coursework from the student’s current year to

their anticipated exit year.
• Courses of study outline the academic requirements the student needs to complete in order to

accomplish his or her postsecondary goals.

Non-Compliant Transition IEP 

• No documented course of study.
• The documented courses of study do not enable the student to achieve his or her postsecondary

goals.



        
 

 

 

 
 

    
 

 
  

   
 

 
 

 
  

 
 

  

   
   
   

 
 

   
   

   
  

   
   

 

 
 
 
 
 

    
 

 

   
  

  
       

  
 

 
   

 

Q9. Are there annual IEP goals related to the student’s transition service’s 
needs? 

Guiding Questions 

• Have you written a measurable annual
goal that supports each postsecondary
goal statement (Employment,
Education/Training, and Independent
Living if needed)?

• Are the annual goals skill-based and
supported by baseline data found in
present levels of performance
(PLAAFP)?

• Do the annual IEP goals address a need
based on disability?

Quality Transition IEP and Examples 

• Formula for writing an annual goal:
current level(s) + skill + target + method
of measurement. This information can
be found in the goal itself or in other areas
throughout the IEP.

• Each of the transition services need has a
corresponding annual goal that supports the
student’s movement to meeting his or her
postsecondary goals.

• Students should assist with developing andmeasuring
progress toward their annual goals.

Quality-Examples 

 By October 2023, using an essay graphic organizer, Chris will develop a multi-
paragraph essay, including an introduction with a thesis statement, three
supporting paragraphs, and a conclusion, on three out of four essays.

 By October 2023, while on the job site, Juan will use a visual task list to stay on
task (during a 45-minute period), with only one verbal prompt.

 By October 2023, when given a two-step word problem from his Algebra text,
Alex will decode the steps required to complete and solve the problem,
increasing his accuracy from 65% to 80% as measured by class work andtests.

See appendix 4 for MDE’s guidance 
on writing measurable annual goals 
and short-term objectives. 



         
  

 

 

 
 
 
 

   
 

           
 
 

    
 
 

    
 
 

                    
 

 
 

             
 
 

   
 
 
 

   
 
 
 

 

  
 

 
    

  

 

  
   

 
  

 
  

 
 
 

 

  
  

  
  

  
     

 
 

 

   

    
   

  
 

   
  

 

  

  
 

  
 

 

  
 

Q9. Are there annual IEP goals related to the student’s transition service’s 
needs? continued 

Compliant-Examples 

• At least one annual goal must support the student’s
transition service needs.

• By October 2023, when shown a lighted object,
Henry will make eye or head movement toward
the object on two out of five trials.

• By October 2023, given a grade level reading passage
and instruction on a variety of comprehension
strategies, Brady will correctly answer four out of five
comprehension questions.

Non-compliant – Examples 

• By June 2023, Tom will pass his class with a C or better.
• By October 2023, Scott will identify four career areas

he is interested in exploring.

Annual IEP Goal Writing Template 





Currently, (the student’s name) is at (provide student’s current level of functioning) 

By (date timeline for completion) 





The student will (demonstrate measurable/observable target skill) 

When/at (detailed condition that needs to be present/specific criteria that indicates the degree or level to which the will 
perform) 





On assessment, (identify how the progress will be monitored, measured and documented) 

Which will occur (provide the schedule when the evaluation will occur) 

Note: Objectives are written to scaffold the IEP goal and there should be no dates in them. 

March 2019 

Keep in Mind... 

Annual IEP goals must be related to the 
Present Levels of Academic 
Achievement and Functional 
Performance (PLAAFP) 

Address the skills the student needs in 
order to make educational/behavior 
progress 

The baseline information and target of 
performance must align 

Well-Written Annual Goal 
Components 

Given What: Describes the conditions 
that will need to be in place for the goal 
(or benchmark) to be completed. 

Who: The student 

Does What: Describes observable 
behavior (specific action or target 
behavior) that the student will do to 
complete the goal (or benchmark). 

Criteria for Mastery: Describes the 
performance accuracy expected 
during the life of the IEP. 

See appendix 5 for WISD’s Annual 
IEP Goal Writing Template. 



 

 

 

 
     

 
 

Appendix 1 
Form for Prior Consent to Invite an Outside Agency 



 

 

 
 

 
 
       
 

Appendix 2     
Transition Assessments 

Assessment Library and Electronic Forms/Materials 

https://www.washtenawisd.org/our-services/special-education-services/transition-services/transition-library/


 

 

  
  

 

Appendix 3 
Examples of Transition Services/Activities 



 

 

 
 
 
 
 
 
 
 
 
 

 
 

  

Appendix 4: 
MDE Guidance on Writing 

Measurable Annual IEP 
Goals and Objectives 



 

 

 
 

 



 

 

 
 

 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Appendix 5: 
WISD Annual IEP Goal 

Writing Template 



 

 

 
 

 
 
 
 
 
 
 
 



 

 

 
 

 
 
 
 
 
 

  

Appendix 6: 

Transition Agencies and Community Supports 

https://www.washtenawisd.org/our-services/special-education-services/transition-services/transition-agencies-and-community-supports/
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