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ANNUAL NOTIFICATION TO PARENTS REGARDING
STUDENT RECORDS AND SPECIFIC EVENTS/ACTIVITIES

STUDENT RECORDS
The Family Educational Rights and Privacy Act ("FERPA") affords parents and students over eighteen
(18) years of age ("adult students" or "eligible students") certain rights with respect to the student's
education records. On April 10, 2018, the Board of Education adopted a policy regarding the
disclosure of education records and the rights of parents and students to access education
records. Copies of this policy and related guidelines are located in all school buildings and individual
copies are available from the Assistant Superintendent of Achievement and Student Services who is
the District's Records Officer ("DRO"). The DRO is responsible for the supervision of student records
in the school and his/her office is located at 1819 S. Wagner Road, Ann Arbor, Michigan 48103, or s/he
can be reached by calling (734) 994-8100 ext. 1531.
Each student's records will be kept in a confidential file located at the student's school office. The
information in a student's record file will be available for review only by the parents or legal guardian of
a student, an adult student and those authorized by State and Federal law and Board policy/guidelines.
State and Federal law permits access by school officials who have a legitimate educational purpose.
School officials for purpose of the Board's policy include a person employed by the Board as an
administrator, supervisor, teacher/instructor (including substitutes), or support staff member (including
health or medical staff and law enforcement unit personnel); a person serving on the Board; a person
or company with whom the Board has contracted to perform a special task (such as an attorney,
auditor, insurance carrier, medical consultant, or an online educational service provider/vendor); a
contractor, consultant, volunteer or other party to whom the Board had outsourced a service otherwise
performed by Board employees (e.g. a therapist, information technology (IT) staff); or a parent or
student serving on an official committee, such as a disciplinary or grievance committee, or assisting
another school official in performing his/her tasks (including volunteers). An individual will have a
"legitimate educational purpose" if the record is necessary in order for the school official/employee to
perform an administrative, supervisory, or instructional task, or to perform a service or benefit for the
student or the student's family.
In addition to school officials with a legitimate educational purpose, the Board may disclose personally
identifiable information from the education records of a student without obtaining prior written consent
of the parents or the eligible student:
A.

to officials of another school, school system, or institution of postsecondary
education where the student seeks or intends to enroll, or where the student is
already enrolled if the disclosure is for purposes related to the student’s enrollment
or transfer, subject to the requirements of 34 C.F.R. 99.34.

B.

to authorized representatives of the U.S. Comptroller General, the U.S. Attorney
General, the U.S. Secretary of Education, or State and local educational authorities,
such as the Michigan Department of Education. Disclosures under this provision
may be made, subject to the requirements of 34 C.F.R. 99.35, in connection with an
audit or evaluation of Federal- or State-supported education programs, or for the
enforcement of or compliance with Federal legal requirements that relate to those
programs. These entities may make further disclosures of personally identifiable
information to outside entities that are designated by them as their authorized
representatives to conduct any audit, evaluation, or enforcement or compliance
activity on their behalf.
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C.

in connection with financial aid for which the student has applied or which the
student has received, if the information is necessary to determine eligibility for the
aid, determine the amount of the aid, determine the conditions of the aid, or enforce
the terms and conditions of the aid.

D.

to organizations conducting studies for, or on behalf of, the school, in order to: (1)
develop, validate, or administer predictive tests; (2) administer student aid
programs; or (3) improve instruction.

E.

to accrediting organizations to carry out their accrediting functions.

F.

to parents of an eligible student if the student is a dependent for IRS tax purposes.

G.

to comply with a judicial order or lawfully issued subpoena.

H.

to State and local officials or authorities in the juvenile justice system as it pertains
to the system’s ability to effectively serve, prior to adjudication, the student whose
records were released, upon certification that the information will not be unlawfully
released to third parties.

I.

to appropriate officials in connection with a health or safety emergency.

J.

information the school has designated as “directory information,” as defined below,
and subject to the restrictions explained below.

K.

to an agency caseworker or other representative of a state or local child welfare
agency, or tribal organization as defined in Federal law, who has the right to access
a student’s case plan as determined by the agency or organization, when such
agency or organization is legally responsible for the care and protection of the
student provided the education records and personally identifiable information will
not be unlawfully released to third parties. The agency or organization may release
the education records and personally identifiable information to an individual or
entity engaged in addressing the student’s education needs and authorized by the
agency or organization to receive such disclosure and such disclosure is consistent
with state or tribal laws applicable to protecting the confidentiality of a student’s
education records.

L.

to comply with a court order when a parent is a party to a court proceeding involving
child abuse and neglect (as defined in section 3 of the Child Abuse Prevention and
Treatment Act) or dependency matters, and the order is issued in the context of that
proceeding.

A parent or adult student has the right to:
A.

inspect and review the student's education records within forty-five (45) days after
the School receives a request for access or within such shorter period as may be
applicable to students with disabilities. The School has a form that can be used to
submit such a request. The Custodian of Records ("COR"), who is the program
supervisor, who may delegate certain responsibilities to the program secretary, will
notify the parent or adult student of the time and place where the records can be
inspected. Parents and adult students are not permitted to inspect and review the
education records of other students. If there is a valid reason why a parent or adult
student cannot personally inspect and review a student's education records, or if
the parent or adult student specifically requests copies of education records, the
COR may arrange for copies of the requested records to be delivered to the parent
or adult student directly. The Board may charge a reasonable fee for the copying of
records, which may be waived under circumstances of unusual hardship.
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B.

request the amendment of the student's education records if the parent or adult
student believes the record is inaccurate, misleading, or otherwise in violation of the
student's privacy rights. Parents or adult students who believe that a change is
necessary should ask the COR to correct the record. Such a request should be
made in writing and should identify the part of the record they want changed and
specify why it should be changed. If the record is not changed to the parent's or
adult student's satisfaction or if the COR informs the parent or adult student that the
record does not appear to be misleading, inaccurate, or in violation of any privacy
right, the parent or adult student will be informed of his/her right to request a
hearing. The parent or adult student may submit a written request for a hearing.
The hearing will be conducted by a hearing officer who will submit his/her findings
to the Superintendent. The Superintendent will make the final decision concerning
whether to change the record. A parent or student who remains dissatisfied with
the final decision of the Superintendent may request that an explanatory statement
be placed in the student's file explaining the basis for the disagreement. The
school has a form that may be used to identify which information in the record the
parent or adult student believes is inaccurate, misleading, or a violation of the
student's privacy rights, and to specify why it is inappropriate.

C.

consent to disclosures of personally identifiable information contained in the
student's education records, except to the extent that Federal and/or State law
authorizes disclosure without consent (e.g. disclosure to school officials with
legitimate educational interests). The school's AG 8330 describes those exceptions
and is available upon request. Upon request, the School discloses education
records without consent to officials of another school district in which a student
seeks or intends to enroll.

D.

challenge the Board's noncompliance with a parent's request to amend the records
through a hearing. If the Custodian of Records decides not to amend the record,
the parent or adult student will be so notified and provided the opportunity for a
hearing. Additional information concerning the hearing will be provided when the
individual is notified of the opportunity for a hearing. (See Paragraph B above).

E.

obtain a copy of the District's policy and administrative guideline on student records
(Policy 8330 and AG 8330).

Both FERPA and M.C.L.A. 380.1135, require that the Board, with certain exceptions, obtain a parent or
adult student's written consent prior to the disclosure of personally identifiable information about a
student. However, the Board may disclose appropriately designated "directory information" without
written consent, unless the parent or adult student advises the Board to the contrary in accordance with
District procedures. The primary purpose of directory information is to allow the Board to include this
type of information in certain school publications. Examples include: a playbill, showing a student's
role in a drama/musical production; the annual yearbook; honor roll or other recognition lists;
graduation programs and sports activity sheets (e.g. showing weight and height of team members).
Directory information, which is information that is generally not considered harmful or an invasion of
privacy if released, can also be disclosed to outside organizations without a parent's or adult student's
prior written consent. In addition, two (2) Federal laws require the District to provide military recruiters,
upon request, with three (3) directory information categories, names, addresses, and telephone listings
– unless parents or adult students have advised the District that they do not want their
student's information disclosed without their prior written consent.
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The District has designated the following information about each student as "directory information":
Each year the District will provide public notice to students and their parents of its intent to
make available, upon request, certain information known as "directory information". The
Board designates as student "directory information": a student's name; major field of
study; participation in officially-recognized activities and sports; height and weight, if a
member of an athletic team; dates of attendance; date of graduation; awards received;
honor rolls; scholarships; telephone numbers only for inclusion in school or PTO
directories; school photographs or videos of students participating in school activities,
events or programs; and school name.
The Board designates school-assigned e-mail accounts as “directory information” for the
limited purpose of facilitating students’ registration for access to various online educational
services, including mobile applications/apps that will be utilized by the student for
educational purposes and for inclusion in internal e-mail address books. School-assigned
e-mail accounts shall not be released as directory information beyond this/these limited
purpose(s) and to any person or entity but the specific online educational service provider
and internal users of the District's Education Technology.
The Board will make the above information available upon a legitimate request unless a parent,
guardian, or adult student notifies the School in writing within ten days from the date of this notification
that s/he will not permit distribution of any or all such information. Directory information will not be
provided to any organization for any profit-making purpose.
Parents have the right to inspect upon request any instructional material used as a part of
the educational curriculum for their student. See Board Policy 2416 for the procedures for making
such a request.
Any parent or student who believes that the School District has failed to comply with the
Family Education Rights and Privacy Act ("FERPA") or the Protection of Pupil Rights Amendment
("PPRA"), may file a complaint directly with the Family Policy Compliance Office, U.S. Department
of Education, 400 Maryland Avenue, S.W., Washington, D.C. 20202-8520.
This Notice will be transmitted to disabled parents and students or to non-English speaking parents
and students in a format designed to accommodate their disability or in their native language. Call the
Office of the Superintendent at (734) 994-8100 ext. 1300 for assistance and information.
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STUDENT RECORDS
In order to provide appropriate educational services and programming, the Board of
Education must collect, retain, and use information about individual students.
Simultaneously, the Board recognizes the need to safeguard student's privacy and
restrict access to student’s personally identifiable information.
Student "personally identifiable information" (“PII”) includes, but is not limited to: the
student's name; the name of the student's parent or other family members; the
address of the student or student's family; a personal identifier, such as the student's
social security number, student number, or biometric record; other indirect
identifiers, such as the student's date of birth, place of birth, and mother's maiden
name; other information that, alone or in combination, is linked or linkable to a
specific student that would allow a reasonable person in the school community, who
does not have personal knowledge of the relevant circumstances, to identify the
student with reasonable certainty; or information requested by a person who the
District reasonably believes knows the identity of the student to whom the education
record relates.
The Board of Education is responsible for maintaining records of all students
attending schools in this District. Only records mandated by the State or Federal
government and/or necessary and relevant to the function of the School District or
specifically permitted by this Board will be compiled by Board employees. The Board
hereby authorizes collection of the following student records, in addition to the
membership record required by law:
A.

observations and ratings of individual students by professional staff
members acting within their sphere of competency

B.

samples of student work

C.

information obtained from professionally
instruments of measurement such as:
1.

interest inventories and aptitude tests,

2.

vocational preference inventories,

3.

achievement tests,

4.

standardized intelligence tests,

acceptable

standard
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D.

authenticated information provided by a parent or eligible student
concerning achievements and other school activities which the parent
or student wants to make a part of the record

E.

verified reports of serious or recurrent behavior patterns

F.

rank in class and academic honors earned

G.

psychological tests

H.

attendance records

I.

health records

J.

custodial arrangements

In all cases, permitted, narrative information in student records shall be
objectively-based on the personal observation or knowledge of the originator.
Student records shall be available only to students and their parents, eligible
students, and designated school officials who have a legitimate educational interest
in the information, or to other individuals or organizations as permitted by law. The
term “parents” includes legal guardians or other persons standing in loco parentis
(such as a grandparent or stepparent with whom the child lives, or a person who is
legally responsible for the welfare of the child). The term “eligible student” refers to a
student who is eighteen (18) years of age or older or a student of any age who is
enrolled in a postsecondary institution. In situations in which a student has both a
custodial and a noncustodial parent, both shall have access to the student's
educational records unless stipulated otherwise by court order. In the case of eligible
students, parents will be allowed access to the records without the student's consent,
provided the student is considered a dependent under section 152 of the Internal
Revenue Code.
A school official is a person employed by the Board as an administrator, supervisor,
teacher/instructor (including substitutes), or support staff member (including health
or medical staff and law enforcement unit personnel); and a person serving on the
Board. The Board further designates the following individuals and entities as "school
officials" for the purpose of FERPA:
A.

persons or companies with whom the Board has contracted to
perform a specific task (such as an attorney, auditor, insurance
representative, or medical consultant);
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contractors, consultants, volunteers or other parties to whom the
Board has outsourced a service or function otherwise performed by
the Board employees (e.g. a therapist, authorized information
technology (IT) staff, and approved online educational service
providers).

The above-identified outside parties must (a) perform institutional services or
functions for which the Board would otherwise use its employees, (b) be under the
direct control of the Board with respect to the use and maintenance of education
records, and (c) be subject to the requirements of 34 C.F.R. 99.33(a) governing the use
and re-disclosure of PII from education records.
Finally, a parent or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his/her tasks
(including volunteers) is also considered a "school official" for purposes of FERPA
provided s/he meets the above-referenced criteria applicable to other outside parties.
"Legitimate educational interest" shall be defined as a "direct or delegated
responsibility for helping the student achieve one (1) or more of the educational goals
of the District" or if the record is necessary in order for the school official to perform
an administrative, supervisory or instructional task or to perform a service or benefit
for the student or the student’s family. The Board directs that reasonable and
appropriate methods (including but not limited to physical and/or technological
access controls) are utilized to control access to student records and to make certain
that school officials obtain access to only those education records in which they have
legitimate educational interest.
The Board authorizes the administration to:
A.

forward student records, including any suspension and expulsion
action against the student, on request to a school or school district in
which a student of this District seeks or intends to enroll upon
condition that the student’s parents be notified of the transfer, receive
a copy of the record if desired, and have an opportunity for a hearing
to challenge the content of the record;

B.

forward student records, including disciplinary records with respect
to suspensions and expulsions, upon request to a public school or
school district in which a student in foster care is enrolled. Such
records shall be transferred within one (1) school day of the enrolling
school’s request;
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C.

provide "personally-identifiable" information to appropriate parties,
including parents of an eligible student, whose knowledge of the
information is necessary to protect the health or safety of the student
or other individuals, if there is an articulable and significant threat to
the health or safety of a student or other individuals, considering the
totality of the circumstances;

D.

report a crime committed by a child with or without a disability to
appropriate authorities and, with respect to reporting a crime
committed by a student with a disability, to transmit copies of the
student’s special education records and disciplinary records
including any suspension and expulsion action against the student
to the authorities and school officials for their consideration;

E.

release de-identified records and information in accordance with
Federal regulations;

F.

disclose personally identifiable information from education records,
without consent, to organizations conducting studies "for, or on
behalf of" the District for purposes of developing, validating or
administering predictive tests, administering student aid programs,
or improving instruction;
Information disclosed under this exception must be protected so that
students and parents cannot be personally identified by anyone other
than representative of the organization conducting the study, and
must be destroyed when no longer needed for the study. In order to
release information under this provision, the District will enter into a
written agreement with the recipient organization that specifies the
purpose of the study. (See Form 8330 F14.) Further, the following
personally identifiable information will not be disclosed to any entity:
a student or his/her family member’s social security number(s);
religion; political party affiliation; voting history; or biometric
information.
While the disclosure of personally identifiable information (other than
social security numbers, religion, political party affiliation, voting
record, or biometric information) is allowed under this exception, it is
recommended that de-identified information be used whenever
possible. This reduces the risk of unauthorized disclosure.
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disclose personally identifiable information from education records
without consent, to authorized representatives of the Comptroller
General, the Attorney General, and the Secretary of Education, as well
as State and local educational authorities;
The disclosed records must be used to audit or evaluate a Federal or
State supported education program, or to enforce or comply with
Federal requirements related to those education programs. A written
agreement between the parties is required under this exception. (See
Form 8330 F16)
The District will verify that the authorized representative complies
with FERPA regulations.

H.

request each person or party requesting access to a student's record
to abide by the Federal regulations concerning the disclosure of
information.

The Board will comply with a legitimate request for access to a student's records
within a reasonable period of time but not more than forty-five (45) days after receiving
the request or within such shorter period as may be applicable to students with
disabilities. Upon the request of the viewer, a record shall be reproduced, unless said
record is copyrighted, and the viewer may be charged a fee equivalent to the cost of
handling and reproduction. Based upon reasonable requests, viewers of education
records will receive explanation and interpretation of the records.
The Board shall maintain a record of those persons to whom information about a
student has been disclosed. Such disclosure records will indicate the student, person
viewing the record, information disclosed, date of disclosure, and date
parental/eligible student consent was obtained (if required).
Upon written request by a student’s parent or legal guardian, the District shall
disclose to the parent or legal guardian any personally identifiable information
concerning the student that is collected or created by the District as part of the
student’s education records.
If the District provides any personally identifiable information concerning the student
that is collected or created by the District as part of the student’s education records
to any person, agency, or organization, then the District shall disclose to the student’s
parent or legal guardian upon his or her written request:
A.

the specific information that was disclosed;

B.

the name and contact information of each person, agency, or
organization to which the information has been disclosed;
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the legitimate reason that the person, agency, or organization had in
obtaining the information.

This information shall be provided without charge within thirty (30) days after the
District receives the written request and without charge to the parent or legal
guardian.
The District is not required to disclose to the parent or legal guardian, even upon
written request, any personally identifiable information concerning the student that
is collected or created by the District as part of the student’s education records and
is provided to any person, agency, or organization in any of the following situations:
A.

provision of such information to the Michigan Department of
Education or CEPI

B.

provision of such information to the student’s parent or legal guardian

C.

provision of such information to its authorizing body or to an
educational management organization with which it has a
management agreement

D.

provision of such information to or from its intermediate school
district or to another intermediate school district providing services
to the District or its students pursuant to a written agreement

E.

provision of such information to a person, agency, or organization
with written consent from the student’s parent or legal guardian or, if
the student is at least age eighteen (18), the student

F.

provision of such information to a person, agency, or organization
seeking or receiving records in accordance with an order, subpoena,
or ex parte order issued by a court of competent jurisdiction

G.

provision of such information as necessary for standardized testing
that measures the student’s academic progress and achievement

H.

provision of such information that is covered by the opt-out form
described above, unless the student’s parent or legal guardian or, if
the student is at least age eighteen (18) or is an emancipated minor,
the student has signed and submitted the opt-out form referenced
below
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Only "directory information" regarding a student shall be released to any person or
party, other than the student or his/her parent, without the written consent of the
parent; or, if the student is an eligible student, the written consent of the student,
except those persons or parties stipulated by the Board policy and administrative
guidelines and/or those specified in the law.
The Board shall exempt from disclosure directory information, as requested for the
purpose of surveys, marketing, or solicitation, unless the Board determines that the
use is consistent with the educational mission of the Board and beneficial to the
affected students. The Board may take steps to ensure that directory information
disclosed shall not be used, rented, or sold for the purpose of surveys, marketing, or
solicitations. Before disclosing the directory information, the Board may require the
requester to execute an affidavit stating that directory information provided shall not
be used, rented, or sold for the purpose of surveys, marketing, or solicitation.
DIRECTORY INFORMATION
Each year the Superintendent shall provide public notice to students and their
parents of the District's intent to make available, upon request, certain information
known as "directory information." The Board designates as student "directory
information":
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.

a student's name;
major field of study;
participation in officially recognized activities and sports;
height and weight, if member of an athletic team;
dates of attendance;
date of graduation;
awards received;
honor rolls;
scholarships;
telephone numbers for inclusion in school or PTO directories;
school photographs or videos of students participating in school
activities, events or programs;
school name.

The Board designates school-assigned e-mail accounts as “directory information” for
the limited purpose of facilitating students’ registration for access to various online
educational services, including mobile applications/apps that will be utilized by the
student for educational purposes and for inclusion in internal e-mail address books.
School-assigned e-mail accounts shall not be released as directory information beyond
this/these limited purpose(s) and to any person or entity but the specific online
educational service provider and internal users of the District's Education Technology.
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The Superintendent or his/her designee will also develop a list of uses for which the
District commonly would disclose a student’s directory information and develop an
opt-out form that lists all of the uses or instances and allows a parent or legal guardian
to elect not to have his or her child’s directory information disclosed for one (1) or
more of these uses.
Each student’s parent or legal guardian will be provided with the opt-out form within
the first thirty (30) days of the school year. The form shall also be provided to a parent
or legal guardian at other times upon request.
If an opt-out form is signed and submitted to the District by a student’s parent or
legal guardian, the District shall not include the student’s directory information in
any of the uses that have been opted out of in the opt-out form. A student who is at
least age eighteen (18) or is an emancipated minor may act on his or her own behalf
with respect to the opt-out form.
Parents and eligible students may also refuse to allow the District to disclose any or
all of such "directory information" upon written notification to the District within ten
(10) days after receipt of the District's public notice.
Armed Forces Recruiting
The Board shall provide United States Armed Forces recruiters with at least the same
access to the high school campus and to student directory information (names,
addresses, and telephone listings of secondary students) as is provided to other
entities offering educational or employment opportunities to those students. “Armed
forces of the United States” means the armed forces of the United States and their
reserve components and the United States Coast Guard.
If a student or the parent or legal guardian of a student submits a signed, written
request to the Board that indicates that the student or the parent or legal guardian
does not want the student’s directory information to be accessible to official recruiting
representatives, then the officials of the school shall not allow that access to the
student’s directory information. The Board shall ensure that students and parents
and guardians are notified of the provisions of the opportunity to deny release of
directory information.
Public notice shall be given regarding the right to refuse disclosure of any or all
“directory information” including to the armed forces of the United States and the
service academies of the armed forces of the United States.
A fee, not to exceed the actual costs incurred by the high school, for copying and
mailing student directory information under this section, may be charged an official
recruiting representative.
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Directory information received under armed services authorization request shall be
used only to provide information to students concerning educational and career
opportunities available in the armed forces of the United States or the service
academies of the armed forces of the United States.
An official recruiting
representative who receives student directory information under this section shall not
release that information to a person who is not involved in recruiting students for the
armed forces of the United States or the service academies of the armed forces of the
United States.
Annually the Board will notify male students age eighteen (18) or older that they are
required to register for the selective service.
Requests to the District records officer shall be presented on a standardized form
developed by the armed forces of the United States requesting access to a high school
campus and a time for the access. Requests should bear the signature of the ranking
recruiting officer of the armed service making the request.
Whenever consent of the parent(s)/eligible student is required for the inspection
and/or release of a student's education records or for the release of "directory
information", either parent may provide such consent unless stipulated otherwise by
court order. If the student is under the guardianship of an institution, the
Superintendent shall appoint a person who has no conflicting interest to provide such
written consent.
The Board may disclose "directory information" on former students without student
or parental consent, unless the parent or eligible student previously submitted a
request that such information not be disclosed without their prior written consent.
The Board shall not permit the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that information (or
otherwise providing that information to others for that purpose).
The Board may establish online access for the parents or the eligible student to the
student’s confidential academic and attendance record. To authorize such access,
the parents or the eligible student must sign a release (see Form 8330 F10). This
release shall remind the parents or eligible student that the account and confidential
information about the student is only as secure as they keep their account
information. Neither the District nor its employees will be held responsible for any
breach of this policy by the parent/eligible student or any unauthorized party.
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The Superintendent shall prepare administrative guidelines to ensure that students
and parents are adequately informed each year regarding their rights to:
A.

inspect and review the student's education records;

B.

request amendments if the record is inaccurate, misleading, or
otherwise in violation of the student's rights;

C.

consent to disclosures of personally-identifiable information
contained in the student's education records, except to unauthorized
disclosures allowed by the law;

D.

challenge the Board’s noncompliance with a parent’s request to
amend the records through a hearing;

E.

file a complaint with the United States Department of Education;

F.

obtain a copy of the Board’s policy and administrative guidelines on
student records.

The Superintendent shall also develop procedural guidelines for:
A.

the proper storage and retention of records including a list of the type
and location of records;

B.

informing Board employees of the Federal and State laws concerning
student records.

The Board authorizes the use of the microfilm process or electromagnetic processes
of reproduction for the recording, filing, maintaining, and preserving of records.
No liability shall attach to any member, officer, or employee of this District specifically
as a consequence of permitting access or furnishing student records in accordance
with this policy and regulations.
The Board shall not sell or otherwise provide to a for-profit business entity any
personally identifiable information that is part of a student’s education records.
This does not apply to any of the following situations:
A.

providing the information as necessary for standardized testing that
measures the student’s academic progress and achievement
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providing the information as necessary to a person that is providing
educational or educational support services to the student under a
contract with the District

The parent of a student or an eligible student has the right to inspect upon request
any instrument used in the collection of personal information before the
instrument is administered or distributed to a student. Personal information for
this section is defined as individually identifiable information including a student
or parent’s first and last name, a home or other physical address (including street
name and the name of the city or town), a telephone number, or a Social Security
identification number. In order to review the instrument, the parent or eligible
students, must submit a written request to the program supervisor at least 15
business days before the scheduled date of the activity. The instrument will be
provided to the parent within 5 work days of the program supervisor receiving the
request.
The Superintendent shall directly notify the parent(s) of a student and eligible
students, at least annually at the beginning of the school year, of the specific or
approximate dates during the school year when such activities are scheduled or
expected to be scheduled.
This section does not apply to the collection, disclosure or use of personal
information collected from students from the exclusive purpose of developing,
evaluating, or providing educational products or service for, or to, students or
educational institutions, such as the following:
A.

college or other postsecondary
military recruitment;

education

recruitment,

or

B.

book clubs, magazines, and programs providing access to low-cost
literary products;

C.

curriculum and instructional materials used by elementary and
secondary schools;

D.

tests and assessments used by elementary and secondary schools to
provide cognitive, evaluative, diagnostic, clinical, aptitude, or
achievement information about students (or to generate other
statistically useful data for the purpose of securing such tests and
assessments) and the subsequent analysis and public release of the
aggregate data from such tests and assessments;

E.

the sale by students of products or services to raise funds for
school-related or education-related activities; and
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student recognition programs.

Any entity receiving personally identifiable information pursuant to a study, audit,
evaluation or enforcement/compliance activity must comply with all FERPA
regulations. Further, such an entity must enter into a written contract with the Board
of Education delineating its responsibilities in safeguarding the disclosed information.
Specifically, the entity must demonstrate the existence of a sound data security plan
or data stewardship program, and must also provide assurances that the personally
identifiable information will not be redisclosed without prior authorization from the
Board.
Further, the entity conducting the study, audit, evaluation or
enforcement/compliance activity is required to destroy the disclosed information once
it is no longer needed or when the timeframe for the activity has ended, as specified
in its written agreement with the Board of Education. See Form 8330 F14 and
Form 8330 F16 for additional contract requirements.

M.C.L. 380.1135, 380.1136
Letter, April 6, 2004 Jeremy Hughes, Deputy Supt. Department of Education
34 C.F.R. Part 99, 2002
Section 444 of subpart of part C of the General Education Provisions Act
Title IV of Public Law 90-247
20 U.S.C., Section 1232f through 1232i (FERPA)
20 U.S.C. 1400 et seq., Individuals with Disabilities Education Improvement Act
20 U.S.C. 7165(b)
26 U.S.C. 152
20 U.S.C. 7908

Revised 11/11/14
Revised 4/10/18
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NOTIFICATION TO PUBLIC REGARDING INSPECTION OF INSTRUCTIONAL MATERIALS

Mrs. Cherie Vannatter is the Assistant Superintendent of Achievement and Student Services. Mrs.
Vannatter is responsible for coordinating inspections of instructional materials at the school. Her office
is located at 1819 S. Wagner Road, Ann Arbor, Michigan 48103 or she can be reached by calling 734994-8100 ext. 1530.
Members of the public have the right to inspect instructional materials, including but not limited to print
and non-print materials, teacher’s manuals, films, tapes and any other supplementary materials, used as
part of the educational curriculum.

© NEOLA 2002

2416 - STUDENT PRIVACY AND PARENTAL ACCESS TO INFORMATION
The Board of Education respects the privacy rights of parents and their children. No student shall be
required, as a part of the school program or the District's curriculum, without prior written consent of the
student (if an adult, or an emancipated minor) or, if an unemancipated minor, his/her parents, to submit to
or participate in any survey, analysis, or evaluation that reveals information concerning:
A.

political affiliations or beliefs of the student or his/her parents;

B.

mental or psychological problems of the student or his/her family;

C.

sex behavior or attitudes;

D.

illegal, anti-social, self-incriminating or demeaning behavior;

E.

critical appraisals of other individuals with whom respondents have close family relationships;

F.

legally recognized privileged and analogous relationships, such as those of lawyers,
physicians, and ministers;

G.

religious practices, affiliations, or beliefs of the student or his/her parents; or

H.

income (other than that required by law to determine eligibility for participation in a program or
for receiving financial assistance under such a program).

The Superintendent shall ensure that procedures are established whereby parents may inspect any
materials used in conjunction with any such survey, analysis, or evaluation.
Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party
before the survey/evaluation is administered or distributed by the school to the student. The parent will
have access to the survey/evaluation within a reasonable period of time after the request is received by
the appropriate administrator.
To insure the right of parents, the Board directs building and program administrators to:
A.

Notify parents in writing of any surveys, analyses, or evaluations, which may reveal any of the
information, as identified in A-H above, in a timely manner, and which allows interested
parties to request an opportunity to inspect the survey, analysis, or evaluation; and the
administrator to arrange for inspection prior to initiating the activity with students.

B.

Allow the parent the option of excluding their student from the activity.

C.

Report collected data in a summarized fashion which does not permit one to make a
connection between the data and individual students or small groups of students.

D.

Treat information as identified in A-H above as any other confidential information in
accordance with Policy 8350.

Additionally, parents have the right to inspect, upon request, any instructional material used as part of the
educational curriculum of the student. The parent will have access to the instructional material within a
reasonable period of time after the request is received by the building principal. The term instructional
material means instructional content that is provided to a student, regardless of its format, including
printed and representational materials, audio-visual materials, and materials in electronic or digital
formats (such as materials accessible through the Internet). The term does not include academic tests or
assessments.

The Board will not allow the collection, disclosure, or use of personal information collected from students
for the purpose of marketing or for selling that information (or otherwise providing that information to
others for that purpose).
The Superintendent is directed to provide notice directly to parents of students enrolled in the District of
the substantive content of this policy at least annually at the beginning of the school year, and within a
reasonable period of time after any substantive change in this policy. In addition, the Superintendent is
directed to notify parents of students in the District, at least annually at the beginning of the school year,
of the specific or approximate dates during the school year when the administration of any survey by a
third party that contains one or more the items described in A through H above are scheduled or expected
to be scheduled.
For purposes of this policy, the term "parent" includes a legal guardian or other person standing in loco
parentis (such as a grandparent or stepparent with whom the child lives, or a person who is legally
responsible for the welfare of the child).
20 U.S.C. 1232g, The Family Educational and Privacy Rights Act of 2000
20 U.S.C. 1232h, The Protection of Pupil Rights Act of 2000
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Policy 2260 - NONDISCRIMINATION AND ACCESS TO EQUAL
EDUCATIONAL OPPORTUNITY
The Board of Education does not discriminate on the basis of religion, race, color,
national origin, sex, disability, age, or genetic information in its programs, activities or
employment.
Further, it is the policy of this District to provide an equal opportunity for all students,
regardless of gender, religion, race, color, national origin or ancestry, age, disability,
marital status, place of residence within the boundaries of the District, or social or
economic status, sexual orientation and/or any legally protected characteristic, to
learn through the curriculum offered in this District.
In order to achieve the aforesaid goal, the Board directs the Superintendent to:
A.

Curriculum Content
review current and proposed courses of study and textbooks to detect any
bias based on any legally protected interest; ascertaining whether or not
supplemental materials, singly or taken as a whole, fairly depict the
contribution of both genders, various races, ethnic groups, etc. toward the
development of human society;

B. Staff Training
develop an ongoing program of in-service training for school personnel
designed to identify and solve problems of any legally protected interest or
other bias in all aspects of the program;
C. Student Access
review current and proposed programs, activities, facilities, and practices to
ensure that all students have equal access thereto and are not segregated on
the basis of any legally protected interest in any duty, work, play, classroom,
or school practice, except as may be permitted under State regulations;
This language does not prohibit the District from establishing and
maintaining a single-gender school, class, or program within a school if a
comparable school, class, or program is made available to students of each
gender.
D. District Support
ensure that like aspects of the District program receive like support as to
staff size and compensation, purchase and maintenance of facilities and
equipment, access to such facilities and equipment, and related matters;
E.

Student Evaluation
ensure that tests, procedures, or guidance and counseling materials, which
are designed to evaluate student progress, rate aptitudes, analyze
personality, or in any manner establish or tend to establish a category by
which a student may be judged, are not differentiated or stereotyped on the
basis of any legally protected interest.

The District will accommodate the use of certified service animals when there is an
established need for such supportive aid in the school environment. Certain
restrictions may be applied when necessary due to allergies, health, safety, disability
or other issues of those in the classroom or school environment. The goal shall be to
provide all students with the same access and participation opportunities provided to
other students in school. Confirmation of disability, need for a service animal to access
the school programming, and current certification/training of the service animal may
be required.
The Superintendent shall appoint and publicize the compliance officer whose
responsibility it will be to ensure that Federal and State regulations are complied with
and that any inquiries or complaints regarding discrimination or equal access are
dealt with promptly in accordance with law. S/He shall also ensure that proper notice
of nondiscrimination for Title II, Title VI, and VII of the Civil Rights Act of 1964, Title
IX of the Education Amendment Act of 1972, and Section 504 of the Rehabilitation Act
of 1973 is provided to students, their parents, staff members, and the general public.
The Superintendent shall attempt annually to identify children with disabilities, ages
0-25, who reside in the District but do not receive public education.
In addition, s/he shall establish procedures to identify students who are Limited
English Proficient (LEP), including immigrant children and youth, to assess their
ability to participate in District programs, and develop and administer a program that
meets the English language and academic needs of these students. This program shall
include procedures for student placement, services, evaluation and exit guidelines and
shall be designed to provide students with effective instruction that leads to academic
achievement and timely acquisition of proficiency in English. As a part of this
program, the District will evaluate the progress of students in achieving English
language proficiency in the areas of listening, speaking, reading and writing, on an
annual basis (also see Policy 2225).
The District will endeavor to assist the student and/or his/her parents in their access
to District programs by providing notices to the parents and students in a language
and format that they are likely to understand.
Materials approved by the State Department of Education describing the benefits of
instruction in Braille reading and writing shall be provided to each blind student’s
individualized planning committee. The District shall not deny a student the
opportunity for instruction in Braille, reading, and writing solely because the student
has some remaining vision.
The Superintendent shall develop administrative guidelines as needed for the proper
implementation of this policy.
M.C.L.A. 380.1146, 380.1704, 37.1101 et seq., 37.2402, 37.1402, 37.2101-37.2804
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of The Education Amendments of 1972
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
29 U.S.C. Section 794, Rehabilitation Act of 1973

29 C.F.R. Part 1635
42 U.S.C. Section 2000d et seq., Civil Rights Act of 1964
42 U.S.C. Section 2000ff et seq., The Genetic Information Nondiscrimination Act of
2008
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990
42 U.S.C. 6101 et seq.
34 CFR Part 110 (7/27/93)
Vocational Education Program Guidelines for Eliminating Discrimination and Denial of
Services on the Basis of Race, Color, National Origin, Sex and Handicap, Department
of Education, Office of Civil Rights, March 1979
© Neola 2010
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Copies:
Records Officer
Custodian of Records
Parent
REQUEST THAT DIRECTORY INFORMATION NOT BE RELEASED TO
RECRUITERS WITHOUT PRIOR WRITTEN CONSENT
STUDENT: ________________________________________________________________________
ADDRESS: ________________________________________________________________________
AGE: _________ BIRTHDATE: _________________________ GRADE: _______________________
I hereby request that the above-named student's name, address, and telephone listing NOT be
released without my prior written consent to:
______

Recruiters from the United States Armed Forces who request such information

______

Recruiters from institutions of higher education who request such information

I understand by not checking one of options listed above, that the Board of Education may release,
without my prior written consent, the above-named student's name, address, and telephone listing in
accordance with Federal and State law. I also understand that if I authorize the release of information
to a recruiter from the United States Armed Forces, that such recruiter will be required to sign a form
indicating that "any information received by the recruiting officer shall be used solely for the purpose of
informing students about military service and shall not be released to any person other than individuals
within the recruiting services of the Armed Forces." Finally, I understand that the Board of Education
may contact me to seek my consent if specifically requested by a recruiter, but that I am not required to
provide such consent.

______________________________
Date

______________________________________________
(Signature of parent/guardian/student*)
(*Student must be eighteen (18) years or older)

This form only needs to be completed and returned if a parent does not want the Board of
Education to release information without his/her prior written consent.

© NEOLA 2005

5517.01 - BULLYING AND OTHER AGGRESSIVE BEHAVIOR TOWARD
STUDENTS
It is the policy of the District to provide a safe and nurturing educational environment for all of its students.
This policy protects all students from bullying/aggressive behavior regardless of the subject matter or
motivation for such impermissible behavior.
Bullying or other aggressive behavior toward a student, whether by other students, staff, or third parties,
including Board members, parents, guests, contractors, vendors, and volunteers, is strictly prohibited.
This prohibition includes written, physical, verbal, and psychological abuse, including hazing, gestures,
comments, threats, or actions to a student, which cause or threaten to cause bodily harm, reasonable
fear for personal safety or personal degradation.
Demonstration of appropriate behavior, treating others with civility and respect, and refusing to tolerate
harassment or bullying is expected of administrators, faculty, staff, and volunteers to provide positive
examples for student behavior.
This policy applies to all "at school" activities in the District, including activities on school property, in a
school vehicle, and those occurring off school property, if the student or employee is at any schoolsponsored, school-approved or school-related activity or function, such as field trips or athletic events
where students are under the school’s control, or where an employee is engaged in school business.
Misconduct occurring outside of school may also be disciplined if it interferes with the school
environment.

Notification
Notice of this policy will be annually circulated to and posted in conspicuous locations in all school
buildings and departments within the District and discussed with students, as well as incorporated into the
teacher, student, and parent/guardian handbooks. State and Federal rights posters on discrimination and
harassment shall also be posted at each building. All new hires will be required to review and sign off on
this policy and the related complaint procedure.
Parents or legal guardians of the alleged victim(s), as well as of the alleged aggressor(s), shall be
promptly notified of any complaint or investigation as well as the results of the investigation to the extent
consistent with student confidentiality requirements. A record of the time and form of notice or attempts at
notice shall be kept in the investigation file.
To the extent appropriate and/or legally permitted, confidentiality will be maintained during the
investigation process. However, a proper investigation will, in some circumstances, require the disclosure
of names and allegations. Further, the appropriate authorities may be notified, depending on the nature of
the complaint and/or the results of the investigation.

Reporting
No later than May 30, 2015, the District shall submit to the Department of Education a copy of this Policy.
The District shall report incidents of bullying to the Department of Education on an annual basis according
to the form and procedures established by the Department of Education.

Should this Policy be amended or otherwise modified, the District shall submit a copy of the amended or
modified Policy to the Department of Education no later than thirty (30) days after adopting the
modification.

Implementation
The Superintendent is responsible to implement this policy, and may develop further guidelines, not
inconsistent with this policy.
This policy is not intended to and should not be interpreted to interfere with legitimate free speech rights
of any individual. However, the District reserves the right and responsibility to maintain a safe
environment for students, conducive to learning and other legitimate objectives of the school program.

Procedure
Any student who believes s/he has been or is the victim of bullying, hazing, or other aggressive behavior
should immediately report the situation to the Principal or assistant principal. The student may also report
concerns to a teacher or counselor who will be responsible for notifying the appropriate administrator or
Board official. Complaints against the building principal should be filed with the Superintendent.
Complaints against the Superintendent should be filed with the Board President.
A student may also submit a report or complaint to any of the above designated individuals through email,
voicemail, regular mail or by leaving a sealed note addressed to the individual at that person's office or
desk. The student may submit a report or complaint anonymously, but this may affect the ability to fully
investigate the matter, when the complaining student is not available to provide additional information
during the course of the investigation.
The identity of a student who reports bullying, hazing or aggressive behavior, as well as those students
who provide information during an investigation will remain confidential to the extent possible and to the
extent allowable by law. Only school personnel directly involved in the investigation of the complaint or
responsible for remedying any violations will be provided access to the identity of the complaining
student(s) and student witnesses, and then only to the extent necessary to effectively deal with the
situation.
The identity of the student who files the report or complaint will not be voluntarily shared with the alleged
perpetrator(s) or the witnesses unless the student (and his/her parent/guardian) give written permission to
do so. Any investigation report will likewise not be voluntarily produced with the names of the reporting
student(s) or witnesses. However, under certain circumstances, the District may be required by law to
disclose the report and/or the student(s) names. Also, under certain circumstances, the identity of the
reporting student may become obvious even without disclosure by school personnel.
Every student is encouraged, and every staff member is required, to report any situation that they believe
to be aggressive behavior directed toward a student. Reports shall be made to those identified above.
While reports may be made anonymously, formal disciplinary action may not be taken solely on the basis
of an anonymous report without other corroborating evidence.
The Principal (or other designated administrator) shall promptly investigate and document all complaints
about bullying, aggressive or other behavior that may violate this policy. The investigation must be
completed as promptly as the circumstances permit and should be completed within three (3) school days
after a report or complaint is made.
If the investigation finds an instance of bullying or aggressive behavior has occurred, it will result in
prompt and appropriate remedial action. This may include up to expulsion for students, up to discharge

for employees, exclusion for parents, guests, volunteers and contractors, and removal from any official
position and/or a request to resign for Board members. Individuals may also be referred to law
enforcement or other appropriate officials.
If, during an investigation of a reported act of harassment, intimidation and/or bullying/cyberbullying, the
Principal or appropriate administrator believes that the reported misconduct may have created a hostile
learning environment and may have constituted unlawful discriminatory harassment based on a Protected
Class, the Principal will report the act of bullying and/or harassment to one of the Anti-Harassment
Compliance Officers so that it may be investigated in accordance with the procedures set forth in
Policy 5517 - Anti-Harassment.
The individual responsible for conducting the investigation shall document all reported incidents and
report all verified incidents of bullying, aggressive or other prohibited behavior, as well as any remedial
action taken, including disciplinary actions and referrals, to the Superintendent. The Superintendent shall
submit a compiled report to the Board on an annual basis.

Non-Retaliation/False Reports
Retaliation or false allegations against any person who reports, is thought to have reported, files a
complaint, participates in an investigation or inquiry concerning allegations of bullying or aggressive
behavior (as a witness or otherwise), or is the target of the bullying or aggressive behavior being
investigated, is prohibited and will not be tolerated. Such retaliation shall be considered a serious violation
of Board policy, independent of whether a complaint of bullying is substantiated. Suspected retaliation
should be reported in the same manner as bullying/aggressive behavior.
Making intentionally false reports about bullying/aggressive behavior for the purpose of getting someone
in trouble is similarly prohibited and will not be tolerated. Retaliation and intentionally false reports may
result in disciplinary action as indicated above.

Restorative Practices
The District will utilize restorative practices that emphasize repairing the harm to the victim and school
community in the correction of bullying behavior, which may include victim-offender conferences that:
A.

are initiated by the victim;

B.

are approved by the victim's parent or legal guardian or, if the victim is at
least fifteen (15), by the victim;

C.

are attended voluntarily by the victim, a victim advocate, the offender,
members of the school community, and supporters of the victim and the
offender (the "restorative practices team";

D.

would provide an opportunity for the offender to accept responsibility for
the harm caused to those affected, and to participate in setting
consequences to repair the harm, such as requiring the student to
apologize; participate in community service, restoration of emotional or
material losses, or counseling; pay restitution; or any combination of
these. The selected consequences and time limits for their completion
will be incorporated into an agreement to be signed by all participants.

Definitions
The following definitions are provided for guidance only. If a student or other individual believes there has
been bullying, hazing, harassment or other aggressive behavior, regardless of whether it fits a particular
definition, s/he should report it immediately and allow the administration to determine the appropriate
course of action.

"Aggressive behavior" is defined as inappropriate conduct that is repeated enough, or serious
enough, to negatively impact a student’s educational, physical, or emotional well-being. Such behavior
includes, for example, bullying, hazing, stalking, intimidation, menacing, coercion, name-calling, taunting,
making threats, and hitting/pushing/shoving.
"At School"is defined as in a classroom, elsewhere on school premises, on a school bus or other
school-related vehicle, or at a school-sponsored activity or event whether or not it is held on school
premises. It also includes conduct using a telecommunications access device or telecommunications
service provider that occurs off school premises if either owned by or under the control of the District.

"Bullying" is defined as any written, verbal, or physical acts, including cyber bullying (i.e. any
electronic communication, including, but not limited to electronically transmitted acts, such as internet,
telephone or cell phone, personal digital assistant (PDA), or wireless hand held device) that, without
regard to its subject matter or motivating animus, is intended or that a reasonable person would know is
likely to harm one (1) or more students either directly or indirectly by doing any of the following:
A.

substantially interfering with educational opportunities, benefits, or
programs of one (1) or more students;

B.

adversely affecting the ability of a student to participate in or benefit from
the school district's educational programs or activities by placing the
student in reasonable fear of physical harm or by causing substantial
emotional distress;

C.

having an actual and substantial detrimental effect on a student's
physical or mental health; and/or

D.

causing substantial disruption in, or substantial interference with, the
orderly operation of the school.

Bullying can be physical, verbal, psychological, or a combination of all three. Some examples of bullying
are:
A.

Physical – hitting, kicking, spitting, pushing, pulling; taking and/or
damaging personal belongings or extorting money, blocking or impeding
student movement, unwelcome physical contact.

B.

Verbal – taunting, malicious teasing, insulting, name calling, making
threats.

C.

Psychological – spreading rumors, manipulating social relationships,
coercion, or engaging in social exclusion/shunning, extortion, or
intimidation. This may occur in a number of different ways, including but
not limited to notes, emails, social media postings, and graffiti.

"Harassment" includes, but is not limited to, any act which subjects an individual or group to
unwanted, abusive behavior of a nonverbal, verbal, written or physical nature, often on the basis of age,
race, religion, color, national origin, marital status or disability, but may also include sexual orientation,
physical characteristics (e.g., height, weight, complexion), cultural background, socioeconomic status, or
geographic location (e.g., from rival school, different state, rural area, city, etc.).

"Intimidation/Menacing" includes, but is not limited to, any threat or act intended to: place a person
in fear of physical injury or offensive physical contact; to substantially damage or interfere with person's
property; or to intentionally interfere with or block a person's movement without good reason.

"Staff" includes all school employees and Board members.
"Third parties" include, but are not limited to, coaches, school volunteers, parents, school visitors,
service contractors, vendors, or others engaged in District business, and others not directly subject to
school control at inter-district or intra-district athletic competitions or other school events.
For further definition and instances that could possibly be construed as:
Harassment, see Policy 5517;
Hazing, see Policy 5516.
M.C.L. 380.1310b (Matt's Safe School Law, PA 241 of 2011), PA 478 of 2014
Policies on Bullying, Michigan State Board of Education
Model Anti-Bullying Policy, Michigan State Board of Education
Revised 8/25/15
Revised 6/27/17
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Washtenaw Intermediate School District - Emergency Card

The "Current Record" column shows information currently on file for Jane. Please check all information, and make
any changes in the "Updates/Changes" column. Section G must be updated every year by a parent, a student in
which rights have been transferred at age of majority, or other legal decision makers.

A. Student Information

Current Record

Updates/Changes

AAASample, Jane
555-555-5555
F
14
01/01/1996
Other

*Ethnic Types: Pacific Islander; African American; American Indian; Asian, Caucasian; Hispanic

B. Address Information
Mailing Address
Mailing City, State, Zip
Home Address (if different)
Home City, State, Zip

99 E Main Rd
Dundee, MI 48131
11 E Main Rd
Dundee, MI 48131

C. Parent Information
Father/Step Father/Guardian Name
Home Phone
Employer
Work/Cell Phone(s)
Mother/Step Mother/Guardian Name
Mother's Home Phone
Employer
Work/Cell Phone(s)
Parent's Address (if different)
Email

gabriel, stephanie

D. Living Arrangements
Student currently lives with?
If student currently has a Foster Parent, Custodian, Group Home, etc, indicate the name, relationship, and
phone numbers.
Name & Relationship
Home/Work /Cell Phone(s)
Name & Relationship
Home/Work /Cell Phone(s)

E. Emergency Information
Contact 1-Name/Relationship
Day Phone (Hm,Wrk,or Cell?)
Contact 2-Name/Relationship
Day Phone (Hm,Wrk,or Cell?)
Contact 3-Name/Relationship
Day Phone (Hm,Wrk, or Cell?)
Changes/Update Completed on:

(Other than parent)
Sample, Dave/Father
555-555-5555[]
Sample, Dianne/Other
555-555-5556[]
/
[]
Initials of Scanner:_______
Scanned Date: __________

Changes/Updates done by:

-Continued on Next Page-

AAASample, Jane / Homeroom:

Student Name
Student Home Phone
Gender
Grade
Date of Birth
Language Spoken at Home
*Ethnicity(See Note Below)

AAASample, Jane

F. Medical Information

Updates/Changes

Current Record

Doctor Name/Phone

AAASample, Jane / Homeroom:

Health Conditions:
Please list and briefly describe your
child's health condition(s) in the
provided space "Updates/Changes" .

Medications (Home and at School)
Please list dosage: Example: (name of
drug) -- "Take one teaspoonful by mouth
three times daily until gone".

Hospital Preference
List ALL Allergies/Sensitivities

dust

G. To Be Completed by the Legal Decision Maker
Other Health Concerns:

PERMISSION FORMS:
AUP: No
Field Trip: No
Print in Media: No
Print on Internet: No
Print on TV: No
Apply Sunscreen and Repellent: No
Can Swim: No

Would you like to receive district and school updates through email?

Yes

No

If yes, print your email address here: ______________________________________________

In case of accident or serious illness, I request the school to contact me. If the school is unable to
reach me, I hereby authorize the school to secure emergency treatment, or make whatever
arrangements are necessary and appropriate. I also understand that cost for such care will be at
our (parent/legal guardian/self) expense. I understand the information on this form will be shared
with appropriate school administration and staff and appropriate medical person(s).
Please sign stating you have reviewed and changed all information above.
Yes
No

(Signature of Legal Decision Maker)

(Date)

If there is any additional information about the health and welfare of your child of which the
school needs to be aware, please contact the school office directly.
last updated: 04/19/12 sg

